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Dear Supplier,  

 

Welcome to OneSource, the online strategic sourcing platform of Deutsche Telekom AG. 

 

This document aims to support you in your first steps with OneSource. 

 

Please follow the following link to access OneSource: http://www.onesource-telekom.de 

You should have received your log-in information in 2 separate E-Mails (one with your username, one with 

your password).  Should you not have received this information, please contact OneSource support at 

onesource@telekom.de 

 

Additional information regarding OneSource, such as general terms and conditions, can be found by 

accessing DownloadsDownloadsDownloadsDownloads on the log-in page.  

 

 

After entering your Name and Password, you must agree to the general terms and conditions of platform 

usage: 

 

 

 

 

Enter your login 

information and click the 

‚Login’ button below 

Download section contains additional 

information, e.g.  terms and conditions of 

the OneSource system 

Click “I Agree” to agree to the 

general terms and conditions in 

order to gain access the platform 
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After you login, you will see an overview of open, pending and paused tenders and auctions to which you have 

been invited.  Please ensure that your time zone is correct by clicking on UtilitiesUtilitiesUtilitiesUtilities – AdminAdminAdminAdmin – My ProfileMy ProfileMy ProfileMy Profile.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

OneSource offers the possibility to quote online or offline by excel export and import. 

 

 

 

 

 

 

 

 

Please check your contact 

information and timezone settingstimezone settingstimezone settingstimezone settings 

in ‚My Profile‘ within the Admin 

section 

In the Utilities section, OneSource 

supports you with a variety of 

tutorial filmstutorial filmstutorial filmstutorial films, e.g. how to place a 

quotation 

The overview shows the tenders and 

auctions you have been invited to. 

Sometimes, there might be only one 

event, e.g. if you are invited for the 

first time. 

Click ‘view/respond to RFx’ to 

place your quotation or bids 

 

Click “accept” to 

place your quotation. 

Check this section for attachments (e.g. 

specifications or tender & bidding rules). 

Expand  for 

questionnaire details. 

OneSource allows you 

to respond offline. 
OneSource allows you to 

respond online item by 

item or as multibid. 

 

 

Click here to place your 

response and/or bid online. 
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Your bid will automatically be submitted after saving it on the platform.  

 

 

 

 

 

After you confirmed your Bid, you will notice a change in the offer overview.  

The little Symbol shows that you already placed an offer for this Item. In case you  

need to Change your Bid again, please press the “Revise Bids/History” Button. 

 

 

 

 

After pressing the “Revise Bid” Button, a new Window will pop up. Now you can change your Bid. 

 

Please fill your offer into 

the field „Price per 

Unit“afterwards press the 

“Save” Button 

Bid has 

successfully 

been placed 

Press this Button 

to change your 

Bid 

If you want to 

delete your Bid, 

mark your offer 

and then press 

the delete Button 

If you want to change 

your Bid, press the 

„Revise Bid“Button 
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Please use the logout button           to log off OneSource and not the close button “X” of Windows in order to 

be able to log in again smoothly.  

 

Note: Note: Note: Note:     

For more detailed information and introduction to OneSource, please use the tutorialstutorialstutorialstutorials found within 

the “Utilities”.“Utilities”.“Utilities”.“Utilities”. In case of questions regarding the usage and functionalities of OneSource, please 

don’t hesitate to contact OneSource Customer Support.  

 

Fill in your new 

offer and press 

„Save“to submit 

your new Bid to 

the System 


